
Norma Lee Velez, Freelance Creative / Senior Graphic Designer 
NormaLeeStudio@Gmail.com | NormaLeeStudio.com 
305 699 8067  

Experienced creative designer with a track record of delivering visually compelling and 
persuasive designs. Comfortable working with industry standard software and tools.  
Confident working for various industries and taking concepts  from ideas to execution.  
Skilled in developing high-impact B2B marketing materials while working on tight deadlines.  

Resourceful and self-motivated professional that brings to the table:  
Expert understanding of typography, layout design, and print production  
Experience working for advertising agencies and in-house marketing teams  
Project management training to successfully take a job from planning to closing  
Bilingual [English /Spanish} and experienced reaching the Hispanic market  
Flexibility to travel for work | Authorized to work in the US  

Experience 

Senior Graphic Designer and Creative  Project Manager 
Freelancer and Consultant, Remote 
JULY 2017 — PRESENT 
Provide off-site freelance graphic design and project management services. Oversee all design 
projects, from conception to delivery. Design original pieces, including illustrations and 
infographics. Review junior designers’ work to ensure high quality. Refine images, fonts and 
layouts using graphic design software. Apply typography techniques. Generate ideas to portray 
concepts and advertise products/services. Increase user friendliness in digital products. 
Maintain brand consistency throughout all our marketing projects. Stay up-to-date with 
industry developments and tools. 

Owner’s Representative & In-house Project Manager 
Westside Regional Center, Los Angeles, CA 
SEPTEMBER 2016 — JULY 2017 
Served primarily as an extension of the Westside Regional Center’s management, during a 10 
month, 2 phase remodeling and expansion project. Provided guidance through the lifecycle of 
the construction project, protecting the owner's interest at all times. Provided owners with 
value-added resources needed to make their project a success. Looked after each component 
of the remodeling and expansion project to ensure it proceeded in accordance with contract 
documents, on-time and within budget. 

Senior Marketing Designer & Project Manager 
Florida East Coast Industries, Miami, FL 
JUNE 2014 — AUGUST 2015 
Responsible for managing all visual communications projects from initiation to closing. Led the 
design of, and delivered B2B marketing strategies and resources for major investment 
company and subsidiaries. Portfolio of projects managed encompassed the following 
industries: Real Estate, Transportation, Logistics, Energy, and Telecommunications. Projects 
include collateral materials, trade-show booths, interactive presentations, e-marketing, 
animations, videos, infographics, brand logos and employer branding. Managed production 
details for all printed and interactive media, to ensure brand alignment, successful 
communication, and to enhance team's productivity. Review junior designers’ work to ensure 
high quality. Proposed and led the design, development, and implementation of "FECI 
Marketing Portal" currently used as the department's jobs management system. 



Marketing Executive & Senior Designer 
Grupo Vidanta, Houston, TX 
JUNE 2014 — AUGUST 2015 
Involved in all aspects of marketing and branding projects for luxury hotels, restaurants, 
and venue developers. Reported directly to the manager of special projects, to ensure that 
Vidanta's mission of happiness and harmony were palpable in all communications. In 
preparation of Vidanta's 40th anniversary, contributed to shaping the look that Vidanta hotels 
would carry through that special year. Managed outsourced jobs to ensure quality on every job. 
Hired and trained talent as needed. 

Creative Director & Marketing Projects Manager, Consultant 
Atelier Engrenage Architects, Luis Gutierrez Architects, Aramark Inc, 
BBDO Agency, & Various Clients, San Juan, PR 
JUNE 2005 — AUGUST 2012 
Designer and project manager for marketing campaigns and project proposals at architecture 
and engineering firms. Provided freelance and consulting services for advertising agencies and 
clients directly. Responsible conceptualizing and designing marketing strategies. Responsible 
for creating style and functionality for print and online promotional materials. Organized jobs 
and create style guides for production artist and programmers, to ensure success during all 
phases of the jobs. Worked directly with printers and suppliers from initial stages to a final 
product. Hire and manage creative talent including illustrators, photographers, writers, and 
video editors, and programmers, as needed. 

Education 

Otis College of Art and Design 
Los Angeles, CA — BFA Degree, 2000 
Communication Arts 

Universidad Interamericana de Puerto Rico 
San Germán, PR — MFA Degree, 2012 
Masters in Fine Arts 

Project Management Institute 
Online Course Completion Towards PM Certification, 2017 

Skills 

Photoshop (10+ years), Illustrator (10+ years), Indesign (10+ years), 
Visual Design (10+ years), Advertising (5+ years), Typography (10+ years), 
PowerPoint Presentations (2+ years), Branding (8+ years) 
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